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Discover all of the advancements that Microsoft Office and Excel 2016 have to
offer with MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE --
the new edition in the acclaimed Shelly Cashman Series. For more than three
decades, the Shelly Cashman Series has effectively introduced advanced
computer skills to millions of students like you. MICROSOFT OFFICE 365 &
EXCEL 2016: COMPREHENSIVE provides an enhanced learning approach to
help you master all aspects of Excel 2016, no matter what your learning style. A
trademark, step-by-step, screen-by-screen approach encourages you to expand
your understanding of Microsoft Excel 2016 through experimentation, critical
thought, and personalization. This new edition delivers effective educational
materials specifically designed to introduce more advanced features, improve
retention, and prepare you for success in using MS Office and Excel 2016.
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Discover all of the advancements that Microsoft Office and Excel 2016 have to offer with MICROSOFT
OFFICE 365 & EXCEL 2016: COMPREHENSIVE -- the new edition in the acclaimed Shelly Cashman
Series. For more than three decades, the Shelly Cashman Series has effectively introduced advanced
computer skills to millions of students like you. MICROSOFT OFFICE 365 & EXCEL 2016:
COMPREHENSIVE provides an enhanced learning approach to help you master all aspects of Excel 2016,
no matter what your learning style. A trademark, step-by-step, screen-by-screen approach encourages you to
expand your understanding of Microsoft Excel 2016 through experimentation, critical thought, and
personalization. This new edition delivers effective educational materials specifically designed to introduce
more advanced features, improve retention, and prepare you for success in using MS Office and Excel 2016.
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Editorial Review

About the Author
Steven M. Freund attended the University of Central Florida and serves as a leader instructor of various
Microsoft Office, computer concepts, programming, and Internet technology courses throughout Central
Florida. An integral author for the successful Shelly Cashman Series since 2001, he has presented at the
annual customer conference, the Shelly Cashman Series Institute, as well as other customer events. Mr.
Freund has co-authored multiple editions of DISCOVERING COMPUTERS, Mozilla Firefox, Windows
Internet Explorer, Windows, Office, and Dreamweaver books. He has also written numerous successful
instructor supplements.

Joy L. Starks is a Professor of Computer and Information Technology at Indiana University Purdue
University Indianapolis. She has written chapters in several of the Shelly Cashman Series Office books and
authored the Photoshop, Java Programming, and Microsoft Publisher series of books. In addition to speaking
engagements, she hosts the nationally-renowned Tech Camp for Teachers on the IUPUI campus each
summer.

For over 15 years, Mr. Schmieder has served as a computer technology instructor in adjunct and full-time
capacities in curriculum instruction, corporate training, continuing education, economic and workforce
development, professional development, small business, and webmaster certificate programs throughout
North Carolina. His classroom instruction has served students at NC State University and many schools in
the NC Community College System. He is a member of the NC Computer Instructors Association (NCCIA),
NC Community College Faculty Association (NCCCFA), Textbook and Academic Authors Association
(TAA), and US Distance Learning Association (USDLA). He holds certifications as a Microsoft Certified
Trainer and Microsoft Office Master Specialist and is a regular presenter at local and national conferences.

Users Review

From reader reviews:

Anthony Pippin:

Have you spare time for any day? What do you do when you have much more or little spare time? That's
why, you can choose the suitable activity with regard to spend your time. Any person spent all their spare
time to take a stroll, shopping, or went to often the Mall. How about open as well as read a book entitled
Shelly Cashman Series Microsoft Office 365 & Excel 2016: Comprehensive? Maybe it is for being best
activity for you. You already know beside you can spend your time with your favorite's book, you can
smarter than before. Do you agree with the opinion or you have various other opinion?

Stephen Medley:

Spent a free the perfect time to be fun activity to try and do! A lot of people spent their down time with their
family, or their very own friends. Usually they carrying out activity like watching television, planning to
beach, or picnic inside the park. They actually doing same every week. Do you feel it? Will you something
different to fill your own free time/ holiday? Could possibly be reading a book may be option to fill your free
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of charge time/ holiday. The first thing you will ask may be what kinds of e-book that you should read. If
you want to test look for book, may be the publication untitled Shelly Cashman Series Microsoft Office 365
& Excel 2016: Comprehensive can be great book to read. May be it could be best activity to you.

Minnie Weiner:

Your reading sixth sense will not betray a person, why because this Shelly Cashman Series Microsoft Office
365 & Excel 2016: Comprehensive book written by well-known writer whose to say well how to make book
which might be understand by anyone who all read the book. Written in good manner for you, dripping every
ideas and writing skill only for eliminate your own hunger then you still hesitation Shelly Cashman Series
Microsoft Office 365 & Excel 2016: Comprehensive as good book not simply by the cover but also through
the content. This is one e-book that can break don't evaluate book by its deal with, so do you still needing a
different sixth sense to pick this!? Oh come on your reading sixth sense already told you so why you have to
listening to one more sixth sense.

Curtis Swasey:

Some individuals said that they feel fed up when they reading a reserve. They are directly felt it when they
get a half areas of the book. You can choose the book Shelly Cashman Series Microsoft Office 365 & Excel
2016: Comprehensive to make your own personal reading is interesting. Your personal skill of reading
expertise is developing when you similar to reading. Try to choose basic book to make you enjoy to see it
and mingle the idea about book and looking at especially. It is to be initially opinion for you to like to start a
book and go through it. Beside that the guide Shelly Cashman Series Microsoft Office 365 & Excel 2016:
Comprehensive can to be your brand new friend when you're really feel alone and confuse in doing what
must you're doing of the time.
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